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_________________________________________________________________________________________ 
 
STEP 1  
Log on to Blackboard via your preferred search engine at the following website link:  
https://southtexascollege.blackboard.com  
__________________________________________________________________________________________  
 
STEP 2 - Blackboard homepage 
From the blackboard homepage, you have two options for logging in.  The first option is located on the far-left 
hand side of the page.  There is a section where you will enter in your assigned STC username and password. 
Once you have entered in your username and password, select the “login” button below.  The second option for 
logging in is located on the upper right-hand side of the page where you will see the word “Login.”  Once you 
click on the “Login” button, it will prompt you to enter in your username and password.   
 
Note:  If you do not know your username, please contact the admissions department at (956)872-9196.     
 

 
__________________________________________________________________________________________ 
 
STEP 3 – Course Selection  
As soon as you are signed on to blackboard, you will notice that your name will appear on the upper right-hand 
corner of the screen and a list of the courses you are currently registered for will appear in the middle section of 
your screen.  Next, you will want to select the course in which you will be participating in a class discussion 
assignment.   
 
 



          

 
__________________________________________________________________________________________ 
 
STEP 4 - Blackboard Class Menu Options 
The next page will take you to your course homepage and the menu listed below will be located on the far left-
hand side of your screen.  This menu can vary per online course; however, all courses will include a 
“Discussions” option.  Next, you will want to select “Discussions.”  
 

                     
 
 



__________________________________________________________________________________________ 
 
STEP 5 – Blackboard Course Discussion Forum  
Below are examples of two different course discussion forums.  As you will notice, one course only has a single 
discussion assignment available and the second course has multiple discussions available.  It is important to 
make sure you select the correct discussion assignment should your course have multiple discussion forums 
open/available.  As soon as you find the correct assignment, you will want to click on the bolded blue lettering 
listed under “forum” to open the discussion.   
 
Note:  All discussions will have a “description” noted right next to the “forum” title.  The description is where 
your Professor will include details of the discussion assignment for you to follow.    
 

 

 



_______________________________________________________________________________________ 
         
STEP 6 – Entering a Discussion Forum Assignment  
From this page you will select “Create Thread” located below the title of your Forum Assignment name.   
 

 
__________________________________________________________________________________________________ 
 
STEP 7 – Creating a Thread  
The next page is where you will be submitting your assignment.  Always make sure you are in the correct 
forum/discussion assignment before you proceed.  You will then enter a subject name and below is where you 
will enter your written assignment.  The “message” portion here has a toolbar available for making changes to 
your font size, type, paragraphs, graph inserts, emojis, etc.   
 
Note:  You can complete your assignment on a word document and then cop and paste the completed 
assignment in the “message” box of the forum, this is solely an option but not necessary.   
 

 



 
_____________________________________________________________________________________________ 
 
 
STEP 8 – Submitting your assignment  
Once you have completed your assignment, you are able to submit it by selecting the “submit” option that is 
located on the bottom right-hand corner of the page, or you are able to also save your work as a draft by 
selecting “save draft” option.  The save draft option will allow you to save the work you have done without 
submitting it to your professor allowing you to work on it at a later time.  Last option is the “cancel” option 
should you decided to delete or cancel out the work and exit the forum.   

 
__________________________________________________________________________________________________ 
 
 
STEP 9 – Success!  
You have now completed and submitted your assignment.  Make sure to save or screenshot your assignment 
completion number that will appear in a purple ribbon at the top of your screen once your assignment has been 
submitted for your records.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
Blackboard Discussion Forum F&Q’s  
____________________________________________________________________________ 

 
1. If I am having technical difficulties with Blackboard after school hours or on weekends, who can I 

call for help? 
You are able to contact technical support 24/7 for any blackboard issues at (956) 872-2598 
 

2. Where can I get my username if I forgot it? 
Contact the Admissions department at (956)872-9196 
 

3. What can I do if I do not understand the discuss forum assignment my Professor posted on 
Blackboard? 
Refer to your course syllabus to find out the best way to contact your professor to ask them for 
clarification on your assignment.  Some Professors do offer a forum option for questions where 
students are able to ask for clarification from each other on an assignment.   
 

4. What if my course does not appear on my blackboard main page once I’m signed in? 
Make sure you check your class schedule as you may be registered for a minimester that starts at 
a later time and will not appear on your course list until the first day of your course.  You may 
also contact the Admission Department at (956) 872-9196 or the IT Department at (956) 872-2598 
as it may be a technical issue.   
 

5. Is there assistance available should I need help navigating through Blackboard? 
Yes, there is always someone available to help you at the campus computer labs.  Do not hesitate 
to walk in during regular lab/library hours for assistance.   
 

 


